Sample Resignation Due To Returning To School.


Mercy Johnson 
1259, San Francisco
Miami.
December 12, 2011
Randall Hemmens,
Director, Dakiba steel company
Miami, 2642

Dear Mr. Randall,

Kindly accept this letter as formal resignation from my position as a human resource assistant to pursue further education. I am still a student, and I would still want to complete my studies. 
I am thankful for allowing me to work with you, and once I am done with my studies, I will be more than happy to be reconsidered to work with your company. I hope you understand. Even though I am resigning from my current role, I will be available during the holidays, and in case you need someone to fill in, I will readily available. 
Before December 28, 2011, I will ensure my files are updated, to reduce any inconveniences that this resignation may cause, and I will also train a colleague to take over my responsibilities.
I have been able to learn so many skills during my stay here, and I feel that you are the best employer.

Thank you.


 Sincerely,
Mercy Johnson.

