Sample Resignation Letter Due To Relocation
Eunice Moreso
6932 Careen Court
Mogadishu
May 9, 2017
Martha Loius
Director, Human Resources
Accra Technologies
9288, Business road New York

Dear Martha,
The main agenda of writing you this letter is to inform you that I will be resigning from my assistant job with Accra technologies, two weeks from now. I came up with this decision based on the fact that I will be relocating with my family to Texas; hence I will not physically be available to carry out my roles.
Once again, I am grateful for offering me a chance to work with you. I have gained many skills for the short period I have been here, and I am confident that I am an experienced person than I joined this company. I will genuinely miss your company.
My last reporting day will on May 23, 2017. During my two weeks here, I will ensure that the company has a smoother transition period through training my colleagues to carry out my tasks, arrange and update my files so that they can easily be retrieved when needed and also I will be more than willing to take extra hours to do any responsibilities that you assign me to do.
Feel free to contact me at (555-963-9879), and if there is an employment opportunity at Texas, do not hesitate to grant me an offer.
I am thankful for the entitlement that you accorded me for the years I have worked with you.
Thank you.
Yours truly,
Eunice Moreso.


