Sample Standard Engagement Letter
June 20, 2020
Plymouth Drug store company,
Oak Street, MA 1534
Amsterdam.

Dear Crestview High school,
RE: Health Care Services for Crestview High school
This letter acts as a verification of the terms of our signed contract (requested services), the scope of our service, the cost to be paid, and also, it details the duties of both parties. The engagement letter was recorded on September 9, 2014, whereby the school called for Plymouth drugstore services.
Following the engagement letter, the services to be provided by Plymouth drug store include: distribute adequate drugs to the school and also availing our doctors and nurses to take care of your ailing students and staff.
The amount to be paid for these services are in the following conditions: (select one)
$ 60 per hour for the medics
$ 5,000 weekly payments for the distributed drugs
Or
$ 250,000 monthly payments for the medics
$ 400,000 monthly payments for the drugs
Terms of the engagement:
· Unless otherwise, the drugs will be delivered to the school every week.
· In case some of the drugs expire before being used, the school management is allowed to return the drugs to the store.
· Any risk befalling the doctors and nurses while on the school premises, the school management will be held responsible.
After signing the letter, the school management is allowed to have: (pick one)
A doctor/nurse retainer for a fee of $ 3000
Or
No retainer needed
An alternative contact person on behalf of the school regarding the services mentioned earlier can be reached on the following address:
Denver Adams,
Principal, Crestview High school
Russell road, SA 1438
(444-222-4896)
According to this letter, the services provided can only be terminated under the following circumstance: (choose one)
· Formal termination letter from one of the involved parties
· Upon the last day of the contract
· Poor quality of the services rendered
· Other reasons


