Sample Termination Letter To Purchase An Agreement
Hailey Thomas,
2859, Ralph Street
Madagascar, 60922
Mrs. Jane Frank
Director
Hillcrest retailers and wholesale traders
2630, Adams Street
Boston 9610
01/03/2010
Dear Mrs. Jane,

We candidly regret to inform you that as of tomorrow, 02/03/2010, our legal purchase agreement contract will be terminated. I will no longer require your goods and services. I have been pleased with your dedicated quality goods and service for the last three years, and it is my wish that you harbor no ill feelings, and we part on good terms.
This decision was made due to our business contract being purchased by a larger company, and the firm will be able to provide extra goods and services and also the delivery of the goods will be done at the wee hours of the day to avoid any congestion during the day. 
Kindly note that all the outstanding orders will be delivered, and my purchase agreement with Hillcrest retailers and wholesale traders expires on 02/05/2010. This letter acts as notice not to renew the contract. 
Please feel free to contact me at (333-589-2593) regarding further information about the discontinuation of the contract.
Best wishes,
Hailey Thomas.
