Termination Letter To Purchase An Agreement
From:				
Name				
Address			
Contact
To:
Name
Address
Contact			
Subject: Purchase agreement termination letter
I write this letter to you to regretfully inform you that our company is terminating the purchase agreement XXX (provide reference number), which was signed on XXX (provide date) for a period of XXX (can be months, years). The termination of the contract was due to unavoidable circumstances such as numerous complaints from our esteemed customers regarding the quality of various products from your company and late delivery of the goods and questionable behavior from your staff.
Due to poor quality of goods, we have incurred a huge loss on our side; our company needs reimbursement of the goods as written in the signed agreement have attached all the relevant documents that will aid in the termination process request you to fully cooperate so that the required legal procedures can be completed quickly.
Yours sincerely,
Name of the sender
Name of the designated person
Company’s name
