Termination letter without Cause
June 14th, 2020
Dear Paul Tomlyne,

This letter is to inform you that your employment with Atlantia, Inc. will end as of June 30th, 2020.
Over the last few months, Atlanta Inc. has experienced a lack of work in our industry, resulting in financial difficulties. We have tried to explore several options to try and increase the demand for our services. Unfortunately, our efforts have been unsuccessful.
We have decided, therefore, that we must reduce our team by 30%. We regret to inform you that your department is a part of this downsizing. Therefore, your job title shall henceforth be eliminated. This decision is final. 
You shall receive your final paycheck, including payment for the remaining leave days after your last day with us. You shall also receive a $79,500 severance pay. Kindly sign and return the attached claim document to facilitate the process of your collection of this amount. 
Your health benefits will remain in effect for 90 days after your termination. 
You are requested to return your gate pass, keys, company laptop, and company vehicle on the last day of employment. 
Remember that you signed a Non-Disclosure Agreement. Please review the attached copy.
Within the next week, our HR representative will contact you to set up a meeting to discuss details regarding your benefits. You shall also be placed with an outplacement firm service to facilitate you in your job search. For any questions concerning your compensation, benefits, or policies, kindly contact the HR manager, Marion Stinson, at 111-222-333 or marionstinson@atlantainc.com.
Please accept our appreciation for your contribution during your employment with us at Atlanta Inc. 

Best Regards, 
Titus Rowlence




