[First name] [last name]
[Street address]
[City], [state] [zip code]
[Phone number]
[Email address]
[Date]
[Hiring manager is first name] [Hiring manager's last name]
[Hiring man ger's job title]
[Company name]
[Company address]
[City], [state] [zip code]
Dear [Mr., Miss, Ms., or Mrs.] [Hiring manager's last name],
I am writing to express my interest in the [job title] position at [school name] that I saw advertised on [place or website of advertisement]. As a [adjectives that describe you] professional, I believe my unique combination of [skills] and my passion for education make me an ideal candidate for the job.
I have experience working with children through [previous experience]. During this time, I [duties during volunteering or student teaching]. This experience helped me learn [relevant experience] and greatly improved my [skills]. Combined with my teaching degree, I aim to use these skills to [teaching goals].
I am confident that my skills and passion for teaching have prepared me for this role at [school name]. I am eager to learn more about this opportunity at [school name] as it [the school's goals and objectives]. Thank you for your consideration.
Sincerely,
[Your first name] [your last name]
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