Jackson Moore

Kyler Street, Maryland, CA 545450

(142) 555-4392

jackson@yahoo.com

24th September 20XX.

Dear [Mr./Mrs. Ms.] [Hiring Managers Name],

My name is Jackson Moore, a graduate at Toms Hill University, where I obtained a bachelor's degree in finance. I am excited to apply for the open bank teller position at Golden Bank Limited, which I saw on your website last week. I have enclosed my background and resume below.

At the university, I studied a variety of units such as statistics, accounting, economics, and portfolio management, just to mention a few. This gives me the confidence to pursue this position ideally. What's more, I did my internship at Capital Bank for one year. I was able to learn more about banking processes and procedures. My, responsibility was to take check orders, open and close accounts, and keeping detailed records of transactions. Besides, I am always a team leader. I do believe in teamwork as it contributes efficiently towards success. 

Due to my solid foundation in finance, I believe I am the best candidate you are looking for. I am particularly impressed by the roles given to the bank teller. Given a chance to join your bank, I will ensure the delivery of high-quality services to ensure we stand tall in our banking services.

I would like to appreciate you so much for taking the time to review my candidature. I highly welcome any opportunity to discuss my qualifications further, as enclosed in my resume. Feel free to reach me at (142) 555-4392 or jackson@yahoo.com.

Yours faithfully,
[bookmark: _GoBack]Jackson Moore.
