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Dear Mr. /Ms. Last Name:
Kindly receive this letter as a gesture of my imminent exit from your company with effect from November 24th, 2019. Another company has offered me a more lucrative post in a different location.
Though I regret the move, I could not resist the juicy perks and higher pay rates. That is why I inevitably had to leave. My new post is even better in the sense that it falls well in line with my area of training and expertise.
I sincerely thank you for the time, support, and experience I gained while in my stay here. Indeed, I will live to cherish all of these in time to come. Specifically, I laud my colleagues with whom I rushed shoulders and worked hand in hand. I would never have gained as much without their input.
Kindly let me know whether my input may be necessary during the transition period. Should that be the case, feel free to reach me on XXX-XXX-XXXX.

Sincerely,
Firstname Lastname
