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Subject: resignation- Jack Marley

Dear Ms. Barbara,

This letter is to inform you of my resignation from my part-time job as a lab assistant at Genome Laboratories. According to the company policy, I have issued a two weeks’ notice commencing today. My last day at work will be on August 30, 20XX.

After graduating from my bachelor’s degree in 2017, I have always wanted to further my studies in Molecular Biology. Fortunately, I was awarded a scholarship to study a Master’s Degree in Molecular Biology at the University of Los Angeles Starting this September. 

I thank you for the opportunity to work for your company and the experience I have gained. I wish you success in the future.

Please feel free to call me at (317) 222-4545 or email Samantha-joy@slivermedeal.com.

Sincerely
Samantha Joy
Part-time Assistant Lab Officer
Genome Laboratories








